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Maintenance of Health Records  
  
According to Florida Administrative Code 64F-6.005, cumulative health records on each student 
shall be maintained in the school by personnel authorized by school board policy and governing 
authority of non-public schools. Such records may include information regarding:  
  

• Immunization status and certification (required for attendance); 
• Health history, including any chronic conditions and treatment plan;  
• Screening tests results, follow-up and corrective action;  
• Health examination report (school entry physical); 
• Documentation of injuries and/or episodes of sudden illness referred for emergency health 

care  

• Documentation of any nursing assessments done, written plans of care, counseling in regard 
to health care matters and results;  

• Documentation of any consultations with school personnel, students, parents, guardians, or 
service providers about a student’s health problem, recommendations made and results; and  

• Documentation of physician’s orders and parental permission to administer medication or 
medical treatments given in school.  

  
Records for documented confidential health information that are not part of the student cumulative 
health record shall be maintained in the private professional’s office or the office of the school 
health nurse and shall be used only in connection with the provision of treatment to the student 
and be available only to persons providing such treatment as defined in Section 228.093(2)(e)4., 
F.S. 
 
Confidential health information shall include such information as notes taken during a counseling 
session, and mental health assessments and evaluations. It should be noted in the student 
cumulative health record that a separate record of health information exists. 
 
It is the responsibility of DCPS staff to input into the student’s electronic record their immunization 
history and update the immunization code or exemption date as appropriate.  The School Nurse 
will help to answer compliance questions.  
  
It is the responsibility of DCPS staff to input into the student’s electronic record their health 
examination date and compliance code.  The School Nurse will help to answer compliance 
questions.  
  
Documentation of Care Provided to Sick or Injured Student  
Each time care is provided to a sick or injured student, the staff member providing care should 
document the care given on the Daily Visit Log located in a confidential binder in the school health 
room or into the student’s electronic record.  
  
The purpose of this documentation is to have a legal record of the care provided.  The care 
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